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Part 3 Operating Schedule 

When do you want the premises licence to start? 
DD MM YYYY 
0 4 0 3 2  0  2  6 

 

If you wish the licence to be valid only for a limited 
period, when do you want it to end? 

DD MM YYYY 
                

 

 

Please give a general description of the premises (please read guidance 
note 1 
 
Having recently taken over this vacant property, the premises will now benefit from a 
significant investment in the way of a full refit and modernisation. 
 
The applicant and his family have over many years’ experience of operating retail 
community convenience stores in the region and this store is the latest addition to their 
successful retail estate. 
 
The applicant places the highest priority on being there for customers when they need 
them most and modest application seeks conservative hours for alcohol sales as part 
of a full range of general food and home produce available. 
 
The hours applied for reflect the normal hours of operation with products available to 
purchase in store. 
 
In producing this application, we have had regard to the amenity of the local area, 
which is a mix of commercial but with residential, hence the modest hours applied for, 
the Licensing Act 2003, the Guidance issued by the Secretary of State under Section 
182 of the Licensing Act 2003 and the Oldham Council Statement of Licensing Policy, 
specifically sections 13.4 relating to licensing hours and sections 12.18 and 12.19 
relating to delivery services from retail premises. 
 
The conditions proposed in the operating schedule, appropriate for a retail premises 
selling alcohol for consumption off the premises, are intended to robustly promote the 
Licensing Objectives. In addition to the proposed measures, through its consultant, 
The Licensing Guys Ltd, the applicant wishes to engage fully with all responsible 
authorities and other interested parties. 
 
Should any person wish to discuss any aspect of the application or proposed 
activities, early contact and dialogue would be welcomed. 
 

 
If 5,000 or more people are expected to attend the 
premises at any one time, please state the number 
expected to attend. 

      
 

 
What licensable activities do you intend to carry on from the premises? 



4 
 

 
 
Provision of regulated entertainment (please read guidance 
note 2)         

Please tick all 
that apply 

a) plays (if ticking yes, fill in box A)  

b) films (if ticking yes, fill in box B)  

c) indoor sporting events (if ticking yes, fill in box C)  

d) 
boxing or wrestling entertainment (if ticking yes, fill in box 
D) 

 

e) live music (if ticking yes, fill in box E)  

f) recorded music (if ticking yes, fill in box F)  

g) performances of dance (if ticking yes, fill in box G)  

h) 
anything of a similar description to that falling within (e), (f) 
or (g)  
(if ticking yes, fill in box H) 

 

 

Provision of late night refreshment (if ticking yes, fill in box I)   

Supply of alcohol (if ticking yes, fill in box J)  
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A 
 

Plays  
Standard days and 
timings (please read 
guidance note 7) 

Will the performance of a play take 
place indoors or outdoors or both – 
please tick (please read guidance note 
3)   
 

Indoors  

Outdoors  

Day Start 
Finis
h 

Both  

Mon             Please give further details here (please read guidance 
note 4) 
                  

Tue             

            

Wed             State any seasonal variations for performing plays 
(please read guidance note 5) 
                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the 
premises for the performance of plays at different 
times to those listed in the column on the left, please 
list (please read guidance note 6) 
      

            

Sat             

            

Sun             
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B 
 

Films  
Standard days and 
timings (please read 
guidance note 7) 

Will the exhibition of films take place 
indoors or outdoors or both – please 
tick (please read guidance note 3)  
 

Indoors  

Outdoors  

Day Start 
Finis
h 

Both  

Mon             Please give further details here (please read guidance 
note 4) 
                  

Tue             

            

Wed             State any seasonal variations for the exhibition of 
films (please read guidance note 5) 
                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the 
premises for the exhibition of films at different times to 
those listed in the column on the left, please list 
(please read guidance note 6) 
      

            

Sat             

            

Sun             
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C 
 

Indoor sporting 
events  
Standard days and 
timings (please read 
guidance note 7) 

Please give further details (please read guidance note 4) 
      

Day Start 
Finis
h 

Mon             

            

Tue             State any seasonal variations for indoor sporting 
events (please read guidance note 5) 
                  

Wed             

            

Thur             Non standard timings.  Where you intend to use the 
premises for indoor sporting events at different times 
to those listed in the column on the left, please list 
(please read guidance note 6) 
      

            

Fri             

            

Sat             

            

Sun             
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D 
 

Boxing or 
wrestling 
entertainments  
Standard days and 
timings (please read 
guidance note 7) 
 

Will the boxing or wrestling 
entertainment take place indoors or 
outdoors or both – please tick (please 
read guidance note 3)   
 

Indoors  

Outdoors  

Day Start 
Finis
h 

Both  

Mon             Please give further details here (please read guidance 
note 4) 
                  

Tue             

            

Wed             State any seasonal variations for boxing or wrestling 
entertainment (please read guidance note 5) 
                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the 
premises for boxing or wrestling entertainment at 
different times to those listed in the column on the left, 
please list (please read guidance note 6) 
      

            

Sat             

            

Sun             
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E 
 

Live music  
Standard days and 
timings (please read 
guidance note 7) 

Will the performance of live music 
take place indoors or outdoors or both 
– please tick (please read guidance note 
3)   
 

Indoors  

Outdoors  

Day Start 
Finis
h 

Both  

Mon             Please give further details here (please read guidance 
note 4) 
                  

Tue             

            

Wed             State any seasonal variations for the performance of 
live music (please read guidance note 5) 
                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the 
premises for the performance of live music at different 
times to those listed in the column on the left, please 
list (please read guidance note 6) 
      

            

Sat             

            

Sun             
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F 
 

Recorded music  
Standard days and 
timings (please read 
guidance note 7) 

Will the playing of recorded music 
take place indoors or outdoors or both 
– please tick (please read guidance note 
3)   
 

Indoors  

Outdoors  

Day Start 
Finis
h 

Both  

Mon             Please give further details here (please read guidance 
note 4) 
                  

Tue             

            

Wed             State any seasonal variations for the playing of 
recorded music (please read guidance note 5) 
                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the 
premises for the playing of recorded music at different 
times to those listed in the column on the left, please 
list (please read guidance note 6) 
      

            

Sat             

            

Sun             
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G 
 

Performances of 
dance 
Standard days and 
timings (please read 
guidance note 7) 
 

Will the performance of dance take 
place indoors or outdoors or both – 
please tick (please read guidance note 
3)   
 

Indoors  

Outdoors  

Day Start 
Finis
h 

Both  

Mon             Please give further details here (please read guidance 
note 4) 
                  

Tue             

            

Wed             State any seasonal variations for the performance of 
dance (please read guidance note 5) 
                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the 
premises for the performance of dance at different 
times to those listed in the column on the left, please 
list (please read guidance note 6) 
      

            

Sat             

            

Sun             
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H 
 

Anything of a 
similar description 
to that falling 
within (e), (f) or (g) 
Standard days and 
timings (please read 
guidance note 7) 

Please give a description of the type of entertainment you 
will be providing 
      

Day Start 
Finis
h 

Will this entertainment take place 
indoors or outdoors or both – please 
tick (please read guidance note 3)  

Indoors  

Mon             Outdoors  

            Both  

Tue             Please give further details here (please read guidance 
note 4) 
                  

Wed             

            

Thur             State any seasonal variations for entertainment of a 
similar description to that falling within (e), (f) or (g)  
(please read guidance note 5) 
      

            

Fri             

            

Sat 
            

Non standard timings.  Where you intend to use the 
premises for the entertainment of a similar description 
to that falling within (e), (f) or (g) at different times to 
those listed in the column on the left, please list 
(please read guidance note 6) 
      

            

Sun 
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 I 
 

Late night 
refreshment 
Standard days and 
timings (please read 
guidance note 7) 
 

Will the provision of late night 
refreshment take place indoors or 
outdoors or both – please tick (please 
read guidance note 3)   
 

Indoors  

Outdoors  

Day Start 
Finis
h 

Both  

Mon             Please give further details here (please read guidance 
note 4) 
                  

Tue             

            

Wed             State any seasonal variations for the provision of late 
night refreshment (please read guidance note 5) 
                  

Thur             

            

Fri             Non standard timings.  Where you intend to use the 
premises for the provision of late night refreshment at 
different times, to those listed in the column on the 
left, please list (please read guidance note 6) 
      

            

Sat             

            

Sun             
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K 
 

Please highlight any adult entertainment or services, activities, other 
entertainment or matters ancillary to the use of the premises that may give 
rise to concern in respect of children (please read guidance note 9). 
 
None 

 
 
L 
 

Hours premises are 
open to the public 
Standard days and 
timings (please read 
guidance note 7) 
 

State any seasonal variations (please read guidance 
note 5) 
      

Day Start Finish 

Mon 07:00 23:00 

            

Tue 07:00 23:00 

            

Wed 07:00 23:00 

            Non standard timings.  Where you intend the 
premises to be open to the public at different times 
from those listed in the column on the left, please 
list (please read guidance note 6) 
      

Thur 07:00 23:00 

            

Fri 07:00 23:00 

            

Sat 07:00 23:00 

            

Sun 07:00 23:00 
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M  
 
Describe the steps you intend to take to promote the four licensing objectives: 
 
a) General – all four licensing objectives (b, c, d and e) (please read guidance 
note 10) 

CCTV: 
 
CCTV will be provided in the form of a recordable system, capable of providing 
pictures of EVIDENTIAL QUALITY in all lighting conditions, particularly facial 
recognition.  
 
Cameras shall encompass all ingress and egress to the premises, fire exits, outside 
areas, and all areas where the sale/ supply of alcohol occurs.  
 
A monitor shall be mounted on the wall at the premises where it is clearly visible to 
all members of the public. The monitor shall show the live CCTV footage being 
recorded.  
Equipment MUST be maintained in good working order, be correctly time and date 
stamped. 
 
Recordings MUST be kept in date order, numbered sequentially and kept for a 
period of 31 days and handed to Police on reasonable request.  
 
The Premises Licence Holder must ensure at all times a DPS or appointed member 
of staff is capable and competent at downloading CCTV footage in a recordable 
format to the Police/Local Authority on reasonable request 
 
The Recording equipment and tapes/discs shall be kept in a secure environment 
under the control of the DPS or other responsible named individual. 
 
An operational daily log report must be maintained endorsed by signature, indicating 
the system has been checked and is compliant, in the event of any failings actions 
taken are to be recorded.  
 
In the event of technical failure of the CCTV equipment the Premises Licence 
holder/DPS MUST report the failure to the Police on contact number 191 as soon 
as reasonably practicable. 
 
INCIDENT LOG: 
 
An incident log must be kept at the premises, and made immediately available on 
request to an ‘authorised person’ (as defined by Section 13 of the Licensing Act 
2003) or the Police, which must record the following:  
 (a) all crimes reported to the venue  
 (b) all ejections of patrons  
 (c) any complaints received relevant to the Licensing Objectives  
 (d) any incidents of disorder   
(h) any visit by a relevant authority or emergency service 
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b) The prevention of crime and disorder 

Staff Training: 
  
All staff engaged in the sale of alcohol shall be trained in Responsible Alcohol 
Retailing - prior to selling any alcoholic product. 
  
All staff shall undergo refresher training in Responsible Alcohol Retailing on a rolling 
annual basis. 
  
Such staff training records shall be kept on the premises and produced to the Police 
or an 'authorised person' (as defined by the LA'03) or an authorised Trading 
Standards Officer employed by the Council on demand. 
  
Refusals Register 
  
A Refusals Register (electronic or written) must be maintained and kept at the 
premises, and retained for a period of 12 months on a rolling basis. It must be 
inspected and endorsed by the DPS on a monthly basis, and produced to the Police 
or an 'authorised person' (as defined by the LA'03) or an authorised Trading 
Standards Officer employed by the Council on demand. 
  
Such log shall record the following: 
(a) Any refusal of the sale of alcohol (e.g. suspected drunkenness, underage or 
proxy sale) 
(b) Any visit by a relevant authority or emergency services, noting the time, day, 
date and identify of any visitors by name. 
 

 
c) Public safety 

All requirements and responsibilities pertaining to the lawful and responsible 
operation of the premises covered by primary legislation, will be complied with – e.g. 
building regs, health and safety, fire prevention. 

 
d) The prevention of public nuisance 

Noise or vibration shall not emanate from the premises so as to cause a nuisance 
to neighbours or residents. 
 
Prominent, clear and legible signage shall be displayed at all exits to the premises 
requesting the public to respect the needs of local residents and to leave the 
premises and the area quietly. 
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e) The protection of children from harm 

Age Verification Scheme – Challenge 25  

A challenge 25 age verification scheme will operate at the premises whereby any 
person who appears to be under 25 years of age, and unknown to the staff 
member serving as a person over 18 years of age, shall not be served alcohol 
unless they provide identification to prove they are over 18 years of age. 

Acceptable forms of identification will be: 

 a passport 

 a photo card driving licence 

 an EU/EEA national ID card or similar document 

 an HM Forces warrant card 

 a card bearing the PASS hologram 

 or any electronic or biometric age verification technology approved by the 
licensing authority. 

Appropriate signage advertising the operation of the Challenge 25 scheme must 
be displayed in the vicinity of all points of sale for alcohol. 
 

Alcohol Deliveries 

All people involved in the delivery of alcohol, be this the premises licence 
holder/designated premises supervisor, employees or third-party courier, shall at 
the point of delivery be satisfied that the person to whom the alcohol is being 
delivered is 18 years or over.  

Deliveries shall only be made to the address indicated on the order. 

Deliveries shall only to be made to bona fide business/commercial addresses or 
private residences and not to any public/open spaces (e.g. car parks, street 
corners, bus stops, public parks). 

Deliveries shall be refused to any person who is, or who appears to be under the 
influence of alcohol or drugs and the alcohol shall be returned to the licensed 
premises. 

Delivery records shall be retained at the licensed premises for a period of 12 
months and be produced on request for inspection by a police officer or an 
authorised person of the licensing authority. 

 
 

 
Checklist: 

Please tick to indicate agreement 

 
 

 
I have made or enclosed payment of the fee. 

 

 I have enclosed the plan of the premises. X 

 I have sent copies of this application and the plan to responsible 
authorities and others where applicable. 

X 

 I have enclosed the consent form completed by the individual I wish to 
be designated premises supervisor, if applicable. 

X 

 I understand that I must now advertise my application. X 
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I understand that if I do not comply with the above requirements my 
application will be rejected. 
[Applicable to all individual applicants, including those in a partnership 
which is not a limited liability partnership, but not companies or limited 
liability partnerships] I have included documents demonstrating my 
entitlement to work in the United Kingdom or my share code issued by 
the Home Office online right to work checking service (please read note 
15). 

X 
 
 
 
 

 
     
It is an offence, under Section 158 of the Licensing Act 2003, to make a false 
statement in or in connection with this application. Those who make a false 
statement may be liable on summary conviction to a fine of any amount.   
 
It is an offence under Section 24b of the Immigration Act 1971 for a person to work 
when they know, or have reasonable cause to believe, that they are disqualified from 
doing so by reason of their immigration status. Those who employ an adult without 
leave or who is subject to conditions as to employment will be liable to a civil penalty 
under section 15 of the Immigration, Asylum and Nationality Act 2006 and pursuant 
to Section 21 of the same act, will be committing an offence where they do so in the 
knowledge, or with reasonable cause to believe, that the employee is disqualified.  
 
Part 4 – Signatures (please read guidance note 11) 
 
Signature of applicant or applicant’s solicitor or other duly authorised agent 
(see guidance note 12).  If signing on behalf of the applicant, please state in 
what capacity.  
 
 

Declaration 

 [Applicable to individual applicants only, including those in a 
partnership which is not a limited liability partnership] I 
understand I am not entitled to be issued with a licence if I 
do not have the entitlement to live and work in the UK (or if I 
am subject to a condition preventing me from doing work 
relating to the carrying on of a licensable activity) and that 
my licence will become invalid if I cease to be entitled to live 
and work in the UK (please read guidance note 15).   
    
 

 The DPS named in this application form is entitled to work in 
the UK (and is not subject to conditions preventing him or 
her from doing work relating to a licensable activity) and I 
have seen a copy of his or her proof of entitlement to work, 
or have conducted an online right to work check using the 
Home Office online right to work checking service which 
confirmed their right to work (please see note 15)  
   

Signature Reba Danson for The Licensing Guys 

Date 03 February 2026 

Capacity Licensing Consultant & Agent 




